
RELOCATION SCHEME FOR NEWLY APPOINTED STAFF – APRIL 2010

The following allowances may be payable in approved cases to newly appointed
employees requiring to relocate to the East Cambridgeshire District in order to take up
the appointment. See overleaf for conditions and eligibility.

1. Sale and/or Purchase Expenses

Where an employee moves from owner occupancy to owner occupancy; (see Note 1
overleaf)
a) Estate Agent’s fees Maximum £640
b) Solicitor’s fees Maximum £800
c) Stamp duty Maximum £640

Where an employee moves from other than owner occupancy to owner occupancy:

a) Solicitor’s fees Maximum £400
b) Stamp duty Maximum £640

Applications may be made to the Head of HR & Facilities Management, for the Council’s
own legal staff to undertake legal work free of charge in connection with the sale and/or
purchase of property. This will be subject to workload and priorities prevailing at the time
of application.

2. Removal Expenses Total Upper Limit
(including VAT)

This covers the physical removal of domestic goods from the old
residence to the new (whether temporary or permanent), including
the cost of insuring them whilst in transit.

The Council will reimburse the cost of the lowest of three tenders,
subject to the advance approval of the Head of HR & Facilities
Management.

Actual Cost

3. Disturbance Allowance

This is a contribution towards domestic goods purchased for the
new residence intended to replace items used at the old home
which are not suitable for use in the new home.

The Council will contribute up to £800 to an employee who prior to
moving to the district is maintaining (renting or purchasing) their
own home. The employee must dispose of their interest in the old
home and acquire an interest in the new home to be eligible to
claim the disturbance allowance.

£800 (maximum)

4. Temporary Living Accommodation and Travel Allowances

Temporary living accommodation applies where an employee
intends to move to permanent accommodation to complete the
relocation, but moves into temporary accommodation until the old
house is sold and the new home purchased.

£75 per week for
up to 18 weeks



An employee can claim a travelling allowance equivalent to the
cost of a 2nd class rail fare for travelling between the old home and
the temporary living accommodation.

Once per month

5. Mortgage Assistance

1st year 80%
2nd year 60%
3rd year 40%

Eligible employees can claim an allowance towards the additional
mortgage required to purchase a property in East Cambridgeshire,
equivalent to the one being sold. The District Valuer must assess
the price differential. The assistance will be a percentage of the
notional additional mortgage monthly cost based on a 25 year,
repayment mortgage. This allowance will be subject to tax and NI
contributions.

4th year 20%

6. Scheme maximum

The total of all amounts claimable under the scheme (sections 1-5)
is limited to a maximum of £7,000 for any one employee, inclusive
of VAT.

CONDITIONS AND ELIGIBILITY

(i) The scheme does not apply to:

a) new employees who prior to appointment live within a 40 mile radius of The
Grange, Ely.

b) those new employees who do not relocate to within the district of East
Cambridgeshire or within a 15 mile (or less) radius from The Grange, Ely.

c) employees not maintaining (renting or purchasing) their own home (except
removal expenses).

(ii) Employees must discuss their requirements with the Head of HR & Facilities
Management in advance and have signed the Council’s relocation agreement
before submitting any claims.

(iii) If an employee leaves the service of the Council within two years of the date of
commencement, (or within two years of allowances being paid, if later than the
commencement date) he or she will be required to repay in full any money
received under the scheme. Also, in the event of an employee who is in receipt
of allowances under this scheme being dismissed for misconduct (within two
years of commencement or within two years of allowances being paid, if later
than the commencement date) he or she will be required to repay in full any
money received under the scheme.

(iv) All expenses and allowances under this scheme are paid subject to the
employee-moving house within 12 months of the date of commencing
employment with the Council.

(v) All payments are subject to proof of expenditure.

(vi) There is scope within the scheme to respond flexibly to an individual's specific
requirements, subject to the HMRC guidelines. Individuals should discuss their
needs with the Head of HR & Facilities Management.


